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                                    Teaching Assistant Job Description – Grade 5  
 

LEVEL 2 - To work under the instruction/guidance of teaching/senior staff to undertake  
                work/care/support programmes, to enable access to learning for pupils and to assist the   
                teacher in the management of pupils, both inside the classroom and in the outdoor learning environment.   

SUPPORT FOR PUPILS 

• Supervise and provide particular support for pupils, including those with special needs, ensuring their safety and access to 
learning activities 

• Assist with the development and implementation of Individual Education/Behaviour Plans and Personal Care programmes  

• Establish constructive relationships with pupils and interact with them according to individual needs 

• Promote the inclusion and acceptance of all pupils 

• Encourage pupils to interact with others and engage in activities led by the teacher 

• Set challenging and demanding expectations and promote self-esteem and independence  

SUPPORT FOR TEACHERS 
• Create and maintain a purposeful, orderly and supportive environment Use strategies, in liaison with the teacher, to support 

pupils to achieve learning goals  

• Assist with the planning of learning activities 

• Monitor pupils’ responses to learning activities and accurately record achievement/progress as directed 

• Provide detailed and regular feedback to teachers on pupils’ achievement, progress, problems etc. 

• Promote good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils 
to take responsibility for their own behaviour 

• Establish constructive relationships with parents/carers  

SUPPORT FOR THE CURRICULUM 

• Undertake structured and agreed learning activities/teaching programmes, adjusting activities according to pupil responses 
• Undertake activities and experiences linked to the Early Years Foundation Stage curriculum e.g. recording children’s 

achievement and progress and feeding back to the teacher   
SUPPORT FOR THE SCHOOL 

• Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and 
data protection, reporting all concerns to an appropriate person 

• Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop 

• Contribute to the overall ethos/work/aims of the school 

• Appreciate and support the role of other professionals 

• Attend and participate in relevant meetings as required  

• Participate in training and other learning activities and performance development as required 

• Assist with the supervision of pupils at lunchtime 

• Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group 
under the supervision of the teacher 
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PERSON SPECIFICATION/SELECTION CRITERIA 

 

Job Title:  Special Educational NeedsTeaching Assistant  

  

 

ESSENTIAL CRITERIA 

 

Educational Achievements, Qualifications, Training and Knowledge: 

Maths & English GCSE (A-C Grades) 

Familiarity with the National Curriculum at the relevant and appropriate Key Stage (s) 

Knowledge of the features of SEN conditions, such as autism, attachment and trauma, and how 
these affect young people.  

Job related Aptitude and Skills:  

The ability to work positively in a team setting, including listening and taking into account the 
views of others, and actively sharing information. 

The ability to communicate sensitively and appropriately with colleagues at different levels, and 
with children and their parents. 

The ability to write succinct reports and keep records to share important detailed information 
with colleagues 

Competency  

The ability and confidence to work unsupervised when required, following agreed guidelines 
and plans for individual children and groups. 

The ability to think positively and come up with creative ideas and solutions to problems. 

Personal Qualities: 

A quiet, calm, encouraging and positive manner and the ability to remain calm and patient in 
difficult situations. 

An open minded approach including the ability to respond positively to critical feedback, a 
commitment to learning and ongoing CPD and an openness to change and developing new ways 
of working. 

Good organisational skills including the ability to complete allocated tasks in a systematic way and 
prioritise where necessary. 

Special Requirements: 

Willingness and availability to work within the school day and to work flexibly where necessary. 

Clear enhanced DBS certificate. 

Equal Opportunities: 

A respect for individual difference and diversity demonstrated through a clearly expressed 
commitment to the principles of inclusion and equal opportunities. 



 

 

 

DESIRABLE CRITERIA 

 

Educational achievements, Qualifications, Training and Knowledge: 

5 A-C grades GCSEs 

Additional SEN specific training such as PECS, TEACCH  

      A good knowledge and understanding of the national curriculum across different Key Stages. 

A good understanding of the impacts of Autism and Language and Communication difficulties on 
learning and access to education. 

Experience: 

Relevant and recent experience of working with children with Autism or Language and 
Communication Needs in an educational setting 

Relevant and recent experience of working in an educational setting to support children with SEN. 

Experience of working with young people to facilitate learning and encourage independence;  

Job related aptitude and skills: 

Ability to moderate language to meet a range of different communication styles and needs. 

The ability to use ICT to support students and to support the admin. functions of the post. 

Special Requirements 

Driving licence and willingness to undertake a minibus driving test. 

Willingness to support students in extra - curricular activities, such as residential trips. 

Having undertaken training in Safeguarding or Child protection.  

Equal Opportunities: 

A good understanding of the inclusion agenda and a strong commitment to supporting inclusion.  

Undertaken training on the principles of equal opportunities. 

A good understanding of the Children’s Rights Agenda. 


