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BREAKFAST & AFTER SCHOOL CLUBS: TERMS & CONDITION 
and OPERATING PROCEDURE 

 

Outlined below are various statements requiring your agreement. Please read carefully, then 

agree to the Terms and Conditions to acknowledge your understanding. 

 
Email: communicate@stnicholasprimaryschool.org.uk 
Telephone: 01865 242838  
Mobile number for ASC: 07467 734300 

 

Registration for After School and Breakfast Clubs: 

All parents/carers must complete our Registration Form and agree to the Terms and Conditions before 

a child can be accepted at a club.  

Any changes to the information contained on your Registration Form, e.g. contact details, 

medical details, change of address must be notified in writing by the parent/carer as soon as 

possible.  

Bookings: 

Bookings for both Breakfast and After School Club must be made through SCOPAY and ad hoc 

bookings must be made 7 days in advance. Please contact the school office for help on SCOPAY 

access, bookings and payments.  

Sibling sessions (finishes at 4.15pm) are only offered to children whose siblings attend 

enrichment clubs and is only offered when the enrichment clubs are running.  

All ad hoc sessions requested by parents/carer’s are subject to availability as we must ensure 

that we have sufficient staff on site.  

All ad hoc sessions booked must be paid for in advance or at the latest on the day that the 

session is required. No parent/carer should consider a booking as being accepted until payment 

has been received by school.  

The responsibility for payment of all fees, charges and penalties lies at all times with the person 

who has made the booking.  

EYFS - We follow the EYFS framework for staff to child ratios. 
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Changes to Booked Sessions/Cancellation of Booked Sessions: 

Sessions which have been booked and paid for cannot be refunded unless the school closes the 

club (for example if it is required to close due to unforeseen circumstances)  

Sessions can only be transferred if school receives 7 days notice of the required change of date 

and there is availability for the requested session.  

Failure by the school to make a written or verbal request for payment of fees does not constitute 

an excuse or reason for late, or non-payment under any circumstances.  

It is the responsibility of the parents to let the school office know if the children are unable to 
attend the Breakfast or After School Club for any reason. Cancellations are chargeable.  
 
Termly booking changes and Cancellations must be done before the deadline as detailed below. 
If we do not hear from you the dates shown below, any regular bookings will continue for the 
following half term and you will be charged accordingly.  
 

TERMS Bookings, Changes & Cancellations to be 
notified by: 

Autumn  -  Term 1 
(03.09.2025 – 24.10.2025) 

Friday 18th July for Autumn Term 1 

Autumn  -  Term 2 
(04.11.2025 – 19.12.2025) 

Monday 13th October for Autumn Term 2 

Spring  -  Term 1 
(06.01.2026 – 13.02.2026) 

Monday 8th December for Spring Term 1 

Spring  -  Term 2 
(23.02.2026 – 27.03.2026) 

Monday 2nd February for Spring Term 2 

Summer  -  Term 1 
(13.04.2026 – 22.05.2026) 

Monday 16th March for Summer Term 1 

Summer  -  Term 2 
(01.06.2026 – 17.07.2025) 

Monday 11th May for Summer Term 2 

 
 

Payments: 
 
Breakfast Club  

8.00am – 8.45am  

£4.00 per session 

After School Club 

3.15pm – 5.00pm or 5.30pm 

£9.50 per session 
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Payment for Breakfast and After School Club places must be made in advance, either weekly, 

monthly or termly.  

 The school operates a cashless system. Payments can be made in the following ways: 

-          Through SCOPAY – (For a link to access SCOPAY, please contact the school 

office) 

-          Childcare vouchers directly to the school account 

Please note, any cash or cheques coming into the school office will be returned.  

Payments are non-refundable unless you cancel a booked session prior to the dates shown above. 

Non-Payment: 

The school reserves the right to cancel any places booked if any payments remain outstanding 

for longer than two weeks. 

The school reserves the right to transfer any credit in your child account in Breakfast Club to After 

School Club to cover any debts and vice versa. 

Payment status will be checked weekly by the school office. Any outstanding or credit balances 

are shown on your child’s SCOPAY account.  If payment is not received within two weeks, and/or 

no satisfactory explanation or solution is provided, then the school will not be able to provide 

Breakfast Club and/or After School Club for your child/ren and alternative arrangements will need 

to be made. A further communication will be sent detailing the consequences of non-payment and 

a final date by which payment must be made. Outstanding debt will be brought to the attention of 

the school governors. The school will work closely with parents in working out a form of payment 

plan to help resolve the situation if requested by the parent. However, where no attempt is made 

to clear the debt it will follow the procedure of the school’s Debt Management Policy. If the debt 

remains after the payment deadline, the school will place the debt on the County Council debt 

recovery list and legal action is likely to be taken if the debt remains outstanding. 

Offer and discounts: 

We offer discounted places to children who use the After School Club on a daily basis and whose 

places are paid for in advance for the term.  Children who attend for five days a week and whose 

places are paid in advance are charged the reduced rate of £42.50 per week, representing a saving 

of £5 per week.  These discounts will be adjusted retrospectively and will show on your SCOPAY 

account.  

If your child attends the Club for two or more regular sessions per week and you pay for the term’s 

sessions in advance, you will receive a £1.00 per full week discount which equates to a saving of 

around £6.00 per term, depending on the length of the term. 

 

 

http://www.crwflags.com/fotw/images/i/int_ecos.gif


 
 

                    
 

Pricing policy: 

The Breakfast and After School Club booking prices are reviewed annually in October and any 

changes will be advised in writing a term in advance. 

Behaviour: 

The Clubs follow the school’s ‘Positive Behaviour policy’ which the children are all familiar with. If 

a child receives three Fix It forms in a week during their time at Breakfast or After School Club a 

meeting will be held with their parents to discuss whether this is a suitable setting for their child.  

Inappropriate behaviour by children, parents or carers such as verbal and physical abuse towards 

employees, children or other staff members will result in your place at the club being withdrawn 

with immediate effect. 

Child Protection: 

All staff understand their safeguarding responsibilities and strictly follow the school’s “Safeguarding 

and Child Protection Policy”. Everyone who comes in contact with children and families has a role 

to play in ensuring children and young people are safe from abuse, neglect, exploitation, and harm. 

Our school is committed to safeguarding children and aims to create a culture of vigilance. The 

staff are always ready to discuss with you any concerns you may have about your child.  Our first 

responsibility is to the children in our care. If we have any concerns about the welfare or safety of 

a child, we have a duty to share these concerns with the appropriate authority, in accordance with 

our Child Protection policy. 

First Aid: 

First Aid will be provided by an appropriately trained First Aider in accordance with the schools 

‘Supporting Pupils at School with Medical Conditions’ policy. 

Complaints policy: 
We endeavour to resolve any issues raised through discussion. However, if a parent wishes to 

make a complaint, please follow the schools Complaints policy available on the school’s website. 

Ofsted has responsibility for ensuring the Club meets the necessary standards and delivers the 

Early Years Foundation Stage. Complaints about how the Clubs meet these standards can be 

referred to Ofsted on telephone number 0300 123 1231. 

BREAKFAST CLUB and what we offer: 
 

Groups:   EYFS & KS1 (Nursery, Reception, Years 1 & 2) 
               KS2 (Years 3, 4, 5 & 6) 

Staff:    Sandra Pavlov & Kirsty Bryant 

Our Breakfast Club runs daily from 8am. Places at the Breakfast Club need to be booked half-

termly, in advance. The charge is £4.00 per session.  
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If your child is away from school through illness, you will be charged the reduced rate of 

£2.00/session for the sessions missed.   

 

If a child who is booked in for a session at the Breakfast Club does not turn up, the Club Leader 

will contact the parent or carer listed on the child information form. Please therefore ensure we 

have up to date contact telephone numbers at all times.  Non-attendance will be charged. 

The children are offered a breakfast of cereals and toast on arrival, please bring your child’s own 

water bottle, we cannot provide a drink.  Please ensure your child/ren arrive at 8.00am, staff will 

meet the children at the gate and escort them to the club.  After breakfast the children are able to 

enjoy quiet play activities and games.   

 

At the end of the session, children from the EYFS and Key Stage 1 will be taken to their classroom 

by a member of the Breakfast Club staff.  Children from Key Stage 2 are encouraged to go to their 

classroom independently. 

 

AFTER SCHOOL CLUB and what we offer: 
 

Groups:  EYFS (Nursery & Reception) 
   KS1 & KS2  (Years 1,2,3,4,5 & 6) 

Staff: Sandra Pavlov 
Runa Azad 
Salma Rehna 

 Saima Rahman 
Tommy Greenwood 

 

The After School Club runs from the end of the school day.  The charge is £9.50 per session. 

If your child is away from school through illness, you will be charged the reduced rate of 

£4.75/session for the sessions missed.  

If a child who is booked to attend the Club is sent home during the school day for behavioural 

issues you will be charged £9.50 for the full session. 

It is the responsibility of the parents to inform the school office if you child is not attending the 

booked session for any reason. If a child who is booked in for a session at the Club does not turn 

up and has been in school during that day, the Club Leader will contact the parent or carer listed 

on the child information form. Please therefore ensure we have up to date contact telephone 

numbers at all times.  Non-attendance will be charged. 

At the end of the school day, a support worker escorts children from EYFS & Key Stage One 

classrooms to After School Club.  Key Stage Two children are encouraged to arrive at the Club 

independently. 
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At the end of the club session, children will be brought to the school gate at the collection times of 

5.00pm or 5.30pm.  If a parent or carer arrives after 5.30pm, there will automatically be a charge 

of £9.50 for every 15 minutes, or part thereof, that they are late. However, if parents or carers are 

persistently late, we reserve the right to re-consider the child’s place at the Club.   

We appreciate that there may be the odd occasion when parents or carers are unexpectedly 

delayed. If you believe that you will not arrive at the Club by 5.30pm to collect your child, we would 

ask that you telephone 07467 734300 to let the Club Leader know. 

If a child has not been collected by 6.30pm, an hour after the Club’s finishing time, we will contact 

Social Services who will then make appropriate arrangements for the child. 

In line with food allergen regulations, the Breakfast and After School Club has a record of potential 

allergens contained in the food and drink provided at the Club. If your child is allergic to any food 

please ensure that the details are completed on the enclosed form.  

WHAT WE OFFER: 

When the children first arrive at After School Club, the register is taken and the children are 

encouraged to engage in a quiet activity eg. Reading a book, listening to music. We feel that this 

will give them time to wind down after the school day. 

The After School Club offers a wide range of activities including: - use of computers, outside play 
equipment, painting, craft activities, junk modelling. We also have an extensive range of 
construction toys, board games and puzzles. We will also use feedback from the children who 
come to the Club to improve or change the activities offered. All equipment and toys are inspected, 
cleaned on a regular basis to ensure the safety of your children. 
 
The children on occasions are given the opportunity to use Chrome Books at the Club where they 
can access the programmes used during school time and also the internet. The computers have a 
filter to ensure that the children cannot access unsuitable material. 
Children who are younger than Reception age that attend the After School Club, are provided with 

age-appropriate activities.  

Later in the session, the children are offered a variety of snacks, including fresh fruit and 

vegetables.  Unfortunately, drinks cannot be provided, however your child can use his/her own 

water bottle brought into school.   

If you would like your child to attend Breakfast Club or After School Club, you MUST fill out 

this form. Each child must have a form. 

Please click on the link below to access the form.  Alternatively, a paper copy is available 

from the school office. 

 https://forms.gle/TXjebmmZZY4pgdEP9 
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