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Breakfast Club 

8.00am – 8.45am 

£4.00 per session 

 

After School Club 
3.15pm – 5.30pm 

£9.00 per session 
 

 

 

 

 

 

 

http://www.stnicholasprimaryschool.org.uk/
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ST NICHOLAS’ PRIMARY SCHOOL 

 

INFORMATION ABOUT OUR BREAKFAST  

AND AFTER SCHOOL CLUBS 

 

BREAKFAST CLUB 

 

Staff  Lucy Brown     Club Leader 

  Kirsty Foley 

Sadia Sharif 

Chloe Long 

   

    

Our Breakfast Club runs daily from 8am until 8.45am in Daisy class. Places 

at the Breakfast Club do not need to be booked in advance. The charge is 

£4 per session to be paid either on arrival or in advance if your child 

attends regularly.  

 

We reserve the right to cancel your child’s place at the Club if there are 

fees outstanding in excess of £30 or if any payments remain outstanding 

for longer than three months. 
 

The children are offered a breakfast of cereal, toast and a drink on arrival, 

breakfast will finish at 8.30am, please ensure your child/ren arrive before 

this time.  After breakfast the children are able to enjoy quiet play 

activities and games.   
 

At the end of each session children from Key Stage One are be taken to 

their classroom by a member of the Breakfast Club staff. Children from 

Key Stage Two are encouraged to go to their classroom independently. 

 

 

 

 

 

 

 

 
 



3 

 

 

AFTER SCHOOL CLUB 
 

Staff  Lucy Brown   Club Leader 

  Jenny Smith 

  Viv Jones 

                  Sadia Sharif 

                  Aaliyah Baker 

                  Nicole Pearce  

                  Michelle Hiles 

                  Runa Azad 

                  Mihaela Georgescu 

  

The After School Club runs from 3.15pm until 5.30pm daily. The charge is 

£9-00 per session. 

 

Attendance 
If you wish to book a place at the Club either see Lucy Brown, or 

alternatively contact the School office, either in person, by telephone or 

via e-mail, admin.2352@stnicholasprimaryschool.org.uk.  We will always try 

to find a place at short notice or in an emergency, but we must stress that, 

to meet legal staffing ratios, we need to have places and numbers arranged 

at least 24 hours in advance. 

 

If you need to cancel a session, one weeks’ notice is required in writing, any 

less than this you will be charged for the full session.  A maximum of 2 

weeks of cancellations of forthcoming sessions in a rolling 12-month period 

will be permitted, after this any cancelled sessions will be charged.    

 

If your child is away from school through illness you will be charged the 

reduced rate of £4-50 for the sessions missed.   

 

If a child who is booked to attend the Club is sent home during the school 

day for behavioural issues a reduced rate of £4-50 will be charged for the 

session missed. 

 

If a child who is booked in for a session at the Club does not turn up and 

has been in school during that day, the Club Leader will contact the parent 

or carer listed on the child information form enclosed. Please therefore 

ensure we have up to date contact telephone numbers at all times. 
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Children must be collected by 5.30pm from the After School Club. If a 

parent or carer arrives after that time there will automatically be a charge 

of £9-00 for every 15 minutes, or part thereof, that they are late. 

However, if parents or carers are persistently late, we reserve the right to 

re-consider the child’s place at the Club. 

 

We appreciate that there may be the odd occasion when parents or carers 

are unexpectedly delayed. If you believe that you will not arrive at the Club 

by 5.30pm to collect your child, we would ask that you telephone 073919 

55356 to let the Club Leader know. 

 

If a child has not been collected by 6.30pm, an hour after the Club’s 

finishing time, we will contact Social Services who will then make 

appropriate arrangements for the child. 

 

On the last day of term School finishes at 1.30pm, there will be no After 

School Club session on this day, please arrange for your child/ren to be 

collected at 1.30pm. 

 

At the end of the school day, a support worker escorts children from Key 

Stage One classrooms to After School Club.  Key Stage Two children are 

encouraged to arrive at the Club independently. 

 

Payments 
Payment for places must be made in advance, either weekly or termly, by 

cash or by cheque made payable to “St Nicholas’ Primary School”. Payments 

are non-refundable unless you cancel a booked session with at least one 

weeks’ notice, see attendance above.   

 

We reserve the right to cancel any places booked if there are fees 

outstanding in excess of £100 or if any payments remain outstanding for 

longer than three months. 

 

We offer discounted places to children who use the Club on a daily basis 

and whose places are paid for in advance for the term.  Children who attend 

for five days a week and whose places are paid in advance are charged the 

reduced rate of £40-00 per week, representing a saving of £5 per week.  

 

If your child attends the Club for two or more regular sessions per week 

and you pay for the term’s sessions in advance, you will receive a £1.00 per 
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full week discount which equates to a saving of around £6.00 per term, 

depending on the length of the term. 

 

We also offer half sessions for children whose siblings are attending one of 

the other School Clubs. Half sessions are from 3.15pm – 4.15pm and are 

charged at £4-50 per half session.  

 

If a child booked in for a half session is not collected by 4.15pm we are 

obliged to add them to our register for a full session to ensure that we are 

legally covered to continue caring for them. In these circumstances a full 

session charge of £9-00 will be applied. If a sibling arrives at the Club and 

stays until their parent arrives they too legally have to be added to our 

register and so a charge will be made. 

 

Activites 
When the children first arrive at After School Club, the register is taken 

and the children are encouraged to engage in a quiet activity eg. Reading a 

book, listening to music. We feel that this will give them time to wind down 

after the school day. 

 

The After School Club offers a wide range of activities including:- use of 

computers, Main Hall, outside play equipment, painting, craft activities, junk 

modelling and baking. We also have an extensive range of construction toys, 

board games and puzzles. 

 

Later in the session the children will be given the opportunity to make their 

own sandwiches and drinks. They will also be offered a selection of fresh 

fruit and vegetables. If your child is allergic to any food please ensure that 

the details are completed on the enclosed form. 

 

In line with food allergen regulations, the Breakfast and After School Club 

has a record of potential allergens contained in the food and drink provided 

at the Club. If your child has a food allergy, please speak to the Club 

Leader who will be happy to discuss your child’s needs and share with you 

the information held on food served at the Club. 

 

We will also use feedback from the children who come to the Club to 

improve or change the activities offered. It is after all their Club and we 

will try, within reason, to give them activities that they want. 
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All equipment and toys are inspected on a regular basis to ensure the safety 

of your children. 

 

The names of the After School Club team are displayed on the noticeboard 

in the After School Club and, should there be any changes due to illness 

etc, the name of the replacement team member will be noted on the notice 

board. 

 

All staff at the Club are always willing to discuss your child’s care, any 

problems that arise and relay messages to and from teachers for children 

of all ages who attend the Club. 

 

Use of Computers 
The children are given the opportunity to use computers at the Club where 

they can access the programmes used during school time and also the 

internet. The computers have a filter to ensure that the children cannot 

access unsuitable material and, to further support this, the only games web 

sites that the children at After School Club are permitted to use are CBBC, 

CBeebies and Coolmaths. 

 

Early Years Foundation Stage Children 
Children who are younger than Reception age that attend the After School 

Club, are provided with age appropriate activities.  

 

EYFS staff to child ratios apply. 

 

Behaviour 
The Club follows the school’s Good Behaviour policy which the children are 

all familiar with. If a child receives three Fix It forms in a week during 

their time at Breakfast or After School Club a meeting will be held with 

their parents to discuss whether this is a suitable setting for their child. 

 

Child Protection 
The staff are always ready to discuss with you any concerns you may have 

about your child.  Our first responsibility is to the children in our care. If 

we have any concerns about the welfare or safety of a child, we have a duty 

to share these concerns with the appropriate authority, in accordance with 

our Child Protection policy. 

 

First Aid 
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First Aid will be provided by an appropriately trained First Aider in 

accordance with the schools ‘Supporting Pupils at School with Medical 

Conditions’ policy and EYFS requirements. 

 

Pricing policy 
We will review our prices in April each year and any changes will be advised 

in writing at that time. 

 

Complaints policy 
It is hoped that children, parents and staff can resolve any issues that 

they are unhappy with, through discussion. 

 

However if a parent wishes to make a complaint they should make it in 

writing to the Club Leader and give details about the complaint. The matter 

will be acknowledged and investigated within fourteen days. If there is 

delay the Club will inform the complainant of the reasons for the delay. The 

Club will give you a reply to the complaint. The response will be shared with 

the staff members concerned, with recommendations for any action to be 

taken. The matter will also be reported to the management committee. 

 

If the issue is not resolved the complaint should be made in writing to the 

Headteacher. The matter will then be discussed at a specially convened 

committee meeting and a reply will be sent within four weeks. The decision 

of the management committee is final. 

 

Ofsted has responsibility for ensuring the Club meets the necessary 

standards and delivers the Early Years Foundation Stage. Complaints about 

how the Club meets these standards can be referred to Ofsted on 

telephone number 0300 123 1231. 
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CHILD INFORMATION 

 

Name of Child  __________________________ 

 

Date of Birth  ______________ 

 

Address   _________________ 

    _________________ 

    _________________ 

    _________________ 

 

Home Telephone No. _________________ 

 

Work/ Emergency  

Telephone No.  _________________ 

 

Mobile No.   _________________ 

 

Name of Family G.P. _________________ 

 

Address of G.P.  _________________ 

    _________________ 

    _________________ 

     

Telephone No of G.P. _________________ 

 

Does your child have any medical conditions that the Club should be 

aware of?   ____________________________________ 

 

Does your child suffer from any allergies or have special dietary 

requirements? ____________________________________ 

 

Does your child suffer from asthma?    Yes  /  No 

 

Who will normally be collecting your child? 

____ ________________________________ 

PARENTAL AGREEMENT 
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St Nicholas’ Primary Breakfast and After School Club 
 

 

I, ..................................................................................... , agree that I have 

read, understood and agree to comply with the policies and procedures 

laid out in the Information pack while my / our children are attending 

the Breakfast and After School Club. 

I am also aware that the following policies followed at the Clubs are 

available to read on request. 

 

Admissions                                              C 

Anti Bullying                                            S 

Asthma                                                    S 

Charges C 

Complaints                                              C 

Equipment                                               C 

Fire Safety & Evacuation                        C 

Food Safety & Management System      C 

Good Behaviour                                      S 

Handling / Restraint                                 S 

Health & Safety  S 

Healthy School & Healthy Food  S 

Inclusion (Club Policy) C 

Inclusion (School Policy) S 

Missing Children C 

Personal Care  C 

Racial Equality S 

Safeguarding Children S 

Safer Recruitment S 

Supporting Pupils at School with Medical 

conditions 

S 

Single Equality  S 

Uncollected Children C 

Visit & Outings C 
 

C – Club Policy   S – School Policy 
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Please fill in details below of the session(s) you wish 

your child to attend. 

 

 

Regular Bookings 

 
                           AFTER SCHOOL CLUB 

Monday         □ 

Tuesday         □ 

Wednesday        □ 

Thursday        □ 

Friday         □ 

 

 

  
 

 

 

 

NAME:…………………………………………… 

 

CLASS:…………………………………………... 
 


