
   

 

 

          St Nicholas’ Primary School . 
 

Our Admissions Policy and Arrangements for 

September 2017 – August 2018. 

 
The Local Education Authority is now responsible for co-ordinating admissions to our school. It 

works closely with our school and uses our governing body’s agreed admissions policy. The details 

of the Oxfordshire LEA admission arrangements are available on-line and parents can apply on-

line for school places .This will contain a common application form (CAF) and explain how parents 

can express a preference for a school.  

 

Applications for entry to our school for the academic year September 2017 to August 2018 

must be received by the LEA. The dates and process of application will conform to the co-

ordinated admission scheme which will be published by the LEA when it has been finalised. The 

scheme will apply to all schools within the LEA. They will offer one school for each child. Parents 

(see note 1 overleaf) will be given 14 days in which to accept an offer. Applications received 

after the deadline will only be considered after all those received by the deadline. This means 

that, if no places are left after considering all the applications received by the deadline, even if 

you fulfil a higher criterion than that under which places have been offered to other applicants, 

you will be unsuccessful. Our main admission date is September of any academic year 

 

For 2017-18 our children will be admitted into Nursery in the September of the school year in 

which they become four years of age. If there are spaces available we will also offer places to 

children the term after their 3rd birthday.  

 

 For 2017-18 children are offered full time places in our Reception Classes in the September of 

the school year of their 5th birthday. These places are allocated by the Local Education 

Authority.  Parents of Reception age children have the right to defer entry until later within 

the academic year. The number of admissions for each academic year is 60 places. Places for 

entry to all age groups are offered using the following criteria. 

 

The LEA will apply the following criteria when deciding to offer places. All applications will be 

considered equally irrespective of ability or need. 

1. A child with a home address (see note 2) in our catchment area (see LEA booklet) 

and with a sibling (see note 3) already in attendance at our school at the time of entry. 

2. A child with a home address in our catchment area. (Refer to Oxfordshire LEA 

brochure entitled ‘Starting School’, for catchment area information). 

3. A child with an address outside our catchment area and with a sibling already in attendance at 

our school at the time of entry. 

6. A child who lives outside our catchment area, priority being given to those living closest to 

the school (by the nearest designated public route), using the LEA GIS system. 

In the event of there being a greater demand for admission than there are places available, 

then children with a statement of special educational need naming our school and in consultation  

http://www.stnicholasprimaryschool.org.uk/


 

with the LEA have the highest priority followed by “looked after” children, whether or not they 

live in our catchment area and disabled children without statements of special educational need 

who need to be admitted to an accessible school. 

 

Note 1 - By parent, we mean natural parents, or those who have legal parental responsibility or 

those who have proven “care” of the child. 

 

Note 2 - By home address we mean your child’s permanent address at the time you make your 

application for a place. We regard a child’s home address to be where he/she spends the 

majority of the school week (Monday to Friday including nights). 

 

The LEA may ask for official documentation (e.g. child benefit book or medical card) if there 

are reasons why a child does not live at his/her parents’ address. For example, if he/she is 

resident with a grandparent you need to tell them this on your application form. If you do not 

declare any arrangements like this or use a relative’s address for your application, they may 

consider that you have made a false declaration and withdraw the offer of a place. Child care 

arrangements are not sufficient reasons for listing another address. 

 

If you are moving into the catchment area the LEA will ask for evidence of your move. 

They need to know that you will be resident in the catchment area on the 1st September 2017. 

 

Note 3 - A sibling is defined as a brother, sister, half-brother, half-sister, step brother or 

step sister or any other child (included an adopted or fostered child) who will permanently 

resides at the same address at the time of entry and for whom the parent has parental 

responsibility. 

 

There are established arrangements for appeals against non admission which are organised by 

the LEA.. It should be noted that, in the event of an unsuccessful appeal against non admission 

to the school, the LEA does not consider any further application in the same school year. 

 

The Local Education Authority maintains a waiting list (known as a continued interest list) for 

those children who are not offered a place in each of the year groups; the order of priority on 

the waiting list is the same as the list of criteria for oversubscription. The oversubscription 

criteria are the same as our admissions criteria as detailed above. No account is taken of length 

of time on a waiting list. 

 

 

Late applications and casual admissions should complete the CAF available in the LEA 

brochure or online and then return this information to admissions team at the LEA. 

 

See below for further contact: 

For further information please contact the Admissions Team at the Local Education 

Authority. 

Contact details are as follows: 

Telephone: 01865 815175 or email admissions.schools@oxfordshire.gov.uk 

 

Signed: ______________________________________Date:___________ 

 

 


